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ASSESSMENT, RECORDING AND REPORTING

Introduction

At Our Lady Immaculate School we aim for high quality teaching and learning
and central to this is effective assessment, underpinned by our growth
mindset belief that all children can succeed. We believe that our approach to
assessment, recording and reporting children’s progress will ensure that all
children in the school develop:

● A sense of pride
● A sense of challenge
● High self esteem
● Motivation
● Self awareness
● A deep understanding of personal strengths and areas for

development
● An ability to give and receive praise and feedback.

Assessment and recording principles

Assessment practice will:
● Be based on an agreed set of principles (OLI’s assessment principles

are outlined in Appendix A).
● Be based on evidence.
● Be clearly outlined and consistently followed throughout the school.
● Inform teachers, children and parents/carers about the progress that

has been made (summative assessment).
● Focus on learning processes as well as results (formative assessment).
● Place achievement in context.
● Ensure equality of opportunity for all children.
● Enable teachers to respond accurately to the need of each pupil and

assist teachers in identifying children with specific learning needs.
● Involve children in the process of self assessment and encourage them

to reflect on and review their strengths and areas for development
through setting ‘next step’ targets and identify their own learning needs.

● Be manageable.

Purpose

We believe that the main purpose of assessment is to help pupils, teachers,
parents, governors and stakeholders plan the next steps for learning, ensuring
rapid rates of progress. It is also used to benchmark our school locally and
nationally in terms of pupil progress and attainment.



The three main aspects of assessment are:

1. The day-to-day assessment for learning during lessons and through developmental
marking.
2. Ongoing formative and summative assessments (* see chart below)
3. National summative assessments

Pre Year 1 Attainment Stages are based on the ELGs.

Year 1 - 6
Curriculum

Working towards the
expected standard

Working at the
expected standard

Working at Greater
Depth within the expected
standard

Assessment and Recording Practice

● EYFS have three assessment points – a baseline (Government and
school) within the first half term, mid- way through the year and end of
year.

● Baseline assessment of children entering the school at any age with
English as an additional language

● Phonics Screening – for children in Y1 (and some children in Y2)
● In KS1 and KS2 Teacher assessment in Reading, Writing, Maths, Science

and RE is recorded termly on the School’s Sonar Tracker assessment
system.

● Foundation subjects are recorded termly on Sonar Tracker assessment
system.

● In KS1 and KS2 formal assessments are used to support teacher
judgements for tracking.

● Foundation subjects use a number of entry and exit tasks to support
with teacher judgments.

● Records of children following individual learning programmes.
● Statutory assessment tasks/tests for children at the end of Key Stage

One and Key Stage Two
● End-of-year reports (records of achievement)
● Ongoing observations and ‘Book Looks’ to assess pupils’ progress
● Individual or group learning targets are set and updated regularly for all

children in Reading, Writing and Maths as well as any additional
learning /behaviour targets.

● Throughout the year we use formative assessment to inform teaching
and provide for the learning needs of all pupils. Examples of formative
assessment include (see Feedback Policy for more detail):



o Targeted questions
o Ongoing observations
o Opportunities for children to make their learning visible eg on

mini whiteboards, mind-maps, first drafts.
o Discussions between staff working with children
o Verbal and written feedback
o Self and peer assessment

Assessment in the Early Years Foundation Stage (EYFS)

Following an initial baseline assessment, Reception staff use Sonar Tracking
and Learning Journeys to collect targeted evidence to support holistic,
best-fit judgement about a child’s development, and their readiness for year 1.

Targeted examples of evidence can include;

● Learning observations and photos (linked to age-related expectations
of the Early Learning Goals ELG)

● Children’s recordings
● Parent’s contributions and ‘WOW’ learning moments from home.
● Parent and pupil voice
● Next step summary

When forming a judgement about whether an individual child is at the
expected level of development and has achieved the ELG, teachers draw on
their knowledge of the child and their own expert professional judgement to
support the assessment (Multiple sources of written or photographic
evidence are not required, and teachers should not record unnecessary
evidence.)
Each half term the teacher has a learning journey review with each child,
which involves children reflecting on their learning and identifying their next
steps.

Pupil’s Learning Journeys continue to be used throughout Reception and are
passed up to Year 1 to support a smooth transition to Key Stage 1 and for
planning effective, responsive and appropriate curriculum that will meet the
needs of all pupils. The transition into Key Stage 1 (KS1) National Curriculum
commences when children have met the key aspects of the EYFS Profile.

Year One Phonics Check

All children in Year 1 participate in a phonics check. This assessment is
administered by Year 1 teachers in a 1:1 setting. Results are included within
the Year 1 end-of-term report.



Statutory Assessment at the end of Key Stage One and Two

Statutory Assessments made at the end of Key Stage Two focus on English
and Mathematics. Children in Key Stage Two will sit tests in Reading, Spelling
and Grammar (SPaG) and Mathematics. Writing and Science are Teacher
assessed in both key stages.
While children in Key Stage One no longer have to complete statutory
assessment school will still use the published material in Reading and
Mathematics, the overall assessment in these areas is based on Teacher
Assessment.

Marking and Assessment - see the Feedback Policy for more detail
We provide constructive feedback to children to enable them to have an
active role in identifying their own learning needs and knowing how to make
progress. Children are given time to read and review their work following
marking. Children are encouraged to self-assess their learning both during at
the end of each task. They are able to assess their level of understanding of
the learning objectives and add a comment where possible. They are also
encouraged to use a purple polishing pen to edit their work and respond to
teachers’ comments. See Feedback and marking policy for more information.

Consistency in Teacher Assessments

Staff use agreed details of criteria for assessments and take part in
moderation activities within year groups termly. In addition, they join local
authority (LA), Surbiton Cluster and Catholic Cluster moderation activities to
ensure staff continue to develop their understanding of moderation. Planning
sessions provide opportunities to further discuss consistency in teacher
assessments. Learning walks, observations, book sampling and pupil voice
sessions allow for these to be validated by subject leaders and senior leaders.

Reporting

Information about the progress each child is making is reported to the parents
on a regular basis. This process clearly identifies and celebrates success and
achievement. Explicit outcomes and progress markers will be shared with
families each term.
It also highlights areas of concern and areas for development, involving both
the child and the parent in sharing the next steps in learning.

Teachers meet with parents at consultation meetings in the autumn and
spring term to discuss children’s learning and learning behaviour. Partnership
is vital in ensuring the highest levels of achievement are reached. In Year Five
there is a Learning Review Day in the spring term and in Year Six Learning
Review Days during the autumn and spring term, which are attended by
pupils, parents, class teacher and Headteacher or Deputy head teacher.



Children prepare a short presentation about their learning and share this at
the meeting. At other times, parents and teachers can arrange to meet, if
necessary.

A written report for each child is prepared at the end of the summer term and
a meeting with parents is offered to discuss this information.

Procedures for monitoring

Responsibility for monitoring the effectiveness of the school’s policy for
assessment, recording and reporting is shared between the Head teacher, the
Assessment Lead, Leadership Team and Subject Leaders. There is an annual
programme of monitoring of core and curriculum subjects in accordance with
the School Development Plan.

Inclusion
Our Lady Immaculate School is an inclusive school and we work hard to meet
the needs of all our children. Class teachers are responsible and accountable
for the progress and development of all pupils in their class. We work hard as
a school to ensure that all additional support in the classroom is deployed
effectively. Where a child is not making the expected progress, the class
teacher will work alongside the Inclusion Lead, parents and external agencies
(where appropriate) to plan tailored support. Learning passports are used
where appropriate and are reviewed termly by the teacher with parent/carer.
We do not label any child by so called ‘ability’. All children are encouraged to
achieve their best and participate actively in their learning. See separate
SEND policy for more information.



APPENDIX A

Our Lady Immaculate Catholic Primary School

Principles for assessment

1. Assessment is at the heart of teaching and learning.
● It provides evidence to guide teaching and learning.
● It provides pupils and parents the opportunity to demonstrate and

review their progress.

2. Assessment is fair and honest.
● It is inclusive of all abilities, recognising the full range of achievement of

all pupils.
● It is free from bias towards factors that are not relevant to what the

assessment intends to address.
● It should be constructive.
● Judgements are moderated to ensure accuracy and consistency across

the school.

3. Assessment is appropriate.
● Its purpose should be clearly stated.
● The method of assessment should be appropriate.
● It should draw on a wide range of evidence to provide a picture of

pupils’ achievement.

4. Assessment outcomes provide meaningful and understandable
information for:
● Pupils to develop their learning
● Parents/carers to support with their children’s learning.
● Teachers in planning teaching and learning.
● Leadership team to monitor progress

5. Assessment focuses on how children learn.
● Feedback should inspire greater effort and belief to motivate pupils.
● Children should be encouraged to understand ‘what’, ‘how’ and ‘why’

they are learning.
● It develops the capability of self-assessment.


